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Issued and Authorized Firearms
Purpose
The purpose of this directive is to provide the guidelines for authorizing deadly weapons issued
to or used by Apex Police Officers.
Policy
Firearms will be used only in the performance of official duties in accordance with all applicable
North Carolina General Statutes (NCGS) and Apex Police Department General Orders and
written directives. Only those officers demonstrating proficiency in the use of authorized
firearms and weapons will be approved to carry/use such firearms and weapons. (4.3.2)

Issued and Authorized Firearms

Discharge of firearms for purposes other than in training or to dispatch an injured animal is
considered a Use of Force governed by General Order 701 – Use of Force. All non-training
related firearm discharges, including negligent discharges, will be documented. All agency
personnel authorized to carry firearms and lethal weapons will be issued copies of and
instructed in this policy and related policies before being authorized to carry/use firearms
and/or lethal weapons. (4.3.4)
Definitions
Armorer – An individual trained and certified in the disassembly and assembly of firearms and
troubleshooting functional firearms problems.
Deadly Weapon – Weapons that, through their intended use, are likely to cause death or
serious physical injury. This category includes all issued firearms.
Firearms Instructor – A general instructor, currently certified by the North Carolina Criminal
Justice Education Training and Standards Commission as a Specialty Instructor for firearms, and
who has been approved by the Range Master and Chief of Police to act in that capacity.
The Law Enforcement Officers Safety Act (LEOSA) – A United States federal law enacted in 2004,
which allows two classes of persons, the "qualified Law Enforcement officer" and the "qualified
retired or separated Law Enforcement officer," to carry a concealed firearm in any jurisdiction
in the United States or United States Territories, regardless of state or local laws, with certain
exceptions. (This act is also known as HR 218.)
Off-Duty Weapon – Firearm carried by an officer while not on duty; may be the duty weapon or
an approved personally owned weapon that complies with departmental standards.
Primary Duty Weapon – Firearm issued by the department to an individual officer for his/her
use.
Range Master – A sworn officer of the department who is responsible for coordinating all
aspects of the agency’s firearms training program. The Range Master must be a qualified,
firearms instructor.
Range Officer – A firearms instructor who is in charge of the firing range for a specific training
date. Regardless of the rank held, the designated range officer is in charge of all departmental
personnel while on the range.
Secondary Weapon – A personally-owned firearm authorized by the Chief of Police for on-duty
use, in addition to the primary weapon.
Shoulder Fired Weapon – Firearms issued by the department that are designed to be fired from
the shoulder.
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Procedure
Weapons Carry/Use
Authority
1. Sworn personnel are authorized to carry and use weapons in the performance of their
official duties after successful completion of annual qualification pursuant to 12 NCAC
09E.0106. (1.2.2)
•

Officers must maintain North Carolina certification as a police officer to be
authorized to carry a departmental-issued weapon and to invoke the authority for a
police officer to carry and use weapons granted by NCGS.

2. Sworn personnel are authorized to carry a concealed weapon pursuant to NCGS 14-269
(while in North Carolina) and the Federal Concealed Carry Statute 18 USCS § 926B (2005)
(while in states other than North Carolina). (1.2.2)
•
•

Pursuant to NCGS 14-269(b) (2), law enforcement officers can carry concealed
firearms in this state while performing their duties or while off duty as long as they
are not consuming alcohol or illegal drugs and have neither in their bodies.
Officers must maintain North Carolina certification as a police officer to be
authorized to carry a department issued weapon and to invoke the authority for a
police officer to carry and use weapons granted by NCGS.

3. Because systems designed for concealed carry may not be as secure as the department's
issued duty holster, officers will remain vigilant to ensure safety and security while carrying
a concealed off-duty or secondary weapon.
Weapon Carry Requirements
1. Officers are required to carry their approved, issued duty weapon (handgun) and issued
holster:
• Whenever on-duty, in official department uniform or engaged in police activities
(unless not being armed is approved by a command officer due to a specific activity
where being armed may compromise an investigation, etc., such as undercover
investigations)
• When operating a marked police vehicle, whether on or off duty
• NOTE: An officer is considered to be “on duty” when travelling in a departmental
vehicle, on approved official business (i.e. training, travel, meetings, etc.) and/or
being compensated by the Town of Apex for activities performed
2. Officers assigned to the Patrol Division are required to carry all approved and assigned
weapons for which they are trained and qualified while on duty.
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•
•
•
•

Officers must be aware that, when involved in an armed conflict and not wearing an
official police uniform, police officers responding to the scene and other persons
may not immediately recognize them as a police officer acting in an official capacity.
Officers must take reasonable and appropriate steps to identify themselves to
reduce the likelihood they will be mistaken for a suspect or assailant.
While on duty and responding to a call with a weapon, Apex Police Department
officers should be aware of any indication that an off-duty officer from this or
another agency may be present.
If the Apex Police Department Telecommunicator dispatching a call where a weapon
is believed to be involved is advised by the caller that an off-duty officer may be
present, this information will be forwarded to all responding officers by the most
efficient method IMMEDIATELY and all pertinent information will be provided (i.e.
physical and clothing description, etc.).

6. If the officer decides that he/she must get involved in the conflict, the following suggestions
should be considered:
• Call 911 or have someone else call 911 as soon as possible
• Advise the 911 operator that an off-duty officer is present and is armed
• Give the 911 operator your physical and clothing description, as well as, your exact
location
• Request the 911 operator provide your description to all responding officers and
agencies with a specific notification that an armed, off-duty police officer is present
• Upon arrival of any other officer, verbally announce your presence and status as a
police officer
• Without making any sudden moves, display your badge/identification card in a
manner that the responding officer can view it and verify your status
 Do not rely solely on showing your identification as a means of proving your
status
 Recognize that, at a distance, in dim light and under stress, your
badge/identification card may not be seen by the officer or the identification
may not be given credibility if the responding officers do not recognize you
personally
• If you can do so safely, while maintaining proper grip, etc., consider holding your
badge/identification next to your firearm
 This method may provide the best chance of being seen because the eyes of
the responding officers are most likely to go immediately to your firearm
• If safe to do so, consider re-holstering your firearm when other officers arrive
(unless doing so would put you, the responding officers, and/or innocent civilians in
jeopardy)
• Understand that until the responding officers sort out who is who and ensure their
and others’ safety, your firearm can be seen as a threat or safety risk
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7. Officers wishing to carry personally-owned weapons outside of the State of North Carolina
should be familiar with 18 U.S. Code § 926B the Federal Law Enforcement Officers Safety
Act (LEOSA).
•

Officers must understand that state or local law, in some instances, prohibits certain
firearm size or style, and/or ammunition capacity. Additionally, some prohibit
carrying a firearm altogether, regardless of the provisions of LEOSA, and
consequently may be subject them to being charged or arrested for violating these
laws. Officers who choose to carry a firearm outside their jurisdictional authority,
either in North Carolina or in another state, territory, etc., are responsible to ensure
they are in compliance with federal, state, and local laws for the jurisdiction they are
travelling to or through.

General Regulations
1. Officers will not be intoxicated or under the influence of alcoholic beverages or controlled
substances, including prescription drugs, while carrying a firearm, either on or off duty.
2. Officers will not adjust, repair, alter, or attach any unauthorized accessory to any
department issued/owned firearm or less lethal weapon at any time.
•

Only agency designated, certified armorers are authorized to adjust, repair, and/or
alter department issued/owned firearms.

3. NCGS specifies when deadly physical force can be used. Apex Police Department General
Order 701 – Use of Force further defines use of deadly physical force. No other standard
governing the use of firearms will be applied.
4. Any discharge of a firearm that is intended for deadly, physical force will only be conducted
in accordance with the NCGS and the orders, rules, and regulations of the Apex Police
Department. All firearm discharges, other than training, will be reported on form F601d –
Firearms Discharge Report.
5. Warning shots are strictly prohibited. (4.1.3)
6. Officers can be held criminally and/or civilly liable for the death or injury of a person caused
intentionally or accidentally by a discharge of their firearm, depending on possession of
necessary justification and/or exercise of proper care.
7. Any unauthorized or careless handling of a firearm by any employee is prohibited and may
result in disciplinary action.
8. Only agency approved or issued weapons and ammunition will be carried by sworn
personnel at any time.
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•
•
•

Exceptions may be granted by the Chief of Police, provided the officer is trained and
qualified on the specific weapon as outlined in this and other applicable General
Orders.
The officer must demonstrate proficiency with the firearm in accordance with this
General Order. (4.3.1)
Officers may be required to provide their own ammunition while carrying and during
training and qualification for a personally owned firearm.

9. Handguns are issued by the department to an individual officer for his/her exclusive use and
will not be traded, loaned, or otherwise provided to another officer or any other person
without permission of the Chief of Police.
10. Officers and employees of the department are not authorized to purchase a firearm based
upon their badge of office or credentials as an employee of the Apex Police Department
without prior authorization from the Chief of Police.
•
•
•

Only sworn members of the department will be granted permission to purchase
firearms.
If granted, the Chief of Police will provide authorization to the law enforcement
officer on department letterhead for a one-time purchase within a defined period of
time.
The purchase of a personally-owned firearm will be in compliance with applicable
federal, state, and local laws.

11. Personally owned firearms purchases made in this manner must be of a caliber and type as
authorized by this written directive. (4.3.1) (22.1.6) (41.3.4)
12. All firearms issued by and carried while on duty or in the performance of official duties will
be secured in an approved handgun holster. (41.3.4)
•
•

For issued firearms, the approved holster will also be issued.
For personally-owned firearms, the holster must be approved by a Firearms
Instructor. Form F601 - Personally Owned Off-Duty/Secondary Weapon Approval
Request will be used for this purpose.
 Holsters for personally-owned firearms:
 Must be of a quality to protect the firearm and prevent against
unintended discharges
 Must have at least a basic level of retention so that the firearm
remains secure in the holster

Authorized Duty Firearms and Ammunition
Department Owned/Issued Firearms
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This information has been redacted pursuant to N.C. General Statute 132 - Public Records.

2. Issued firearms remain the property of the Apex Police Department.

This information has been redacted pursuant to N.C. General Statute 132 - Public Records.

Personally Owned Firearms
1. If an officer wishes to carry a personally-owned firearm while on duty (as a secondary
weapon) or under the exemption applicable to police officers pursuant to either NCGS 14269 or applicable federal statutes, the officer must first request approval for the specific
firearm and ammunition. (4.3.1) (41.3.4)
•
•

Form F601 - Personally Owned Off-Duty/Secondary Weapon Approval Request will
be used for this purpose.
The officer must re-apply annually for approval on each firearm requested to be
carried on duty or as a secondary firearm.

2. Following approval and before being authorized to carry the firearm, the officer must
successfully qualify using the firearm on a course of fire approved by the Range Master.
Such qualification will be conducted annually thereafter.
Failure to successfully qualify will result in suspension of approval to carry said
firearm.
This information has been redacted pursuant to N.C. General Statute 132 - Public Records.
•
•

4. Specifications for ammunition for personally owned firearms are as follows: (4.3.1) (41.3.4)
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•
•

Commercially produced ammunition in a caliber appropriate for the firearm
No reloaded ammunition is authorized for use

5. Officers will ensure that any personally-owned firearms and ammunition are of such quality
and condition as to not be of any danger to the user.
6. Officers are limited to two approvals of two personally owned off-duty/secondary weapons.
Safety, Handling and Storage of Firearms
1. All personnel will adhere to the following cardinal “Safety Rules" at all times while handling
any firearm:
• Treat all firearms as though they are loaded
• Point the muzzle in a "safe direction"
 Safe direction is defined as an area where, if a discharge occurs, only minor
property damage and no human injury will result
• Keep your finger off the trigger and outside the trigger guard until you are ready to
shoot
• Be sure of your target and what is around and beyond it
2. Officers are required to ensure the security of their issued/assigned weapon(s) at all places,
both on and off duty, to prevent unauthorized access. All officers’ issued and personal
firearms will be stored in accordance with NCGS 14-315.1. (4.3.1)
•

•
•

Officers have the specific responsibility to ensure that their firearms are secured and
not accessible to children or any unauthorized person, and must take reasonable
measures to unload and secure weapons and ammunition when not in the
immediate control of the officer.
As part of the issuance of a firearm, officers are issued a firearm lock. If the officer
chooses to use a different locking system, it must be an effective method for
securing the firearm and preventing unauthorized access.
The officer must use good, common sense and judgment, based upon training, to
determine that the method used will be reasonably effective in preventing
unauthorized access.

3. While in the police facility, all weapons that are not considered evidence or found/seized
property will be stored in one of the approved storage locations (NOTE: Weapons that are
considered evidence, etc. will be handled in accordance with General Order 801 - Evidence
and Property Management and Control):
• Armory
• Patrol Division gun safe
• SRT Ready Room gun safe (4.3.1)
• Investigations Observation Room gun locker
• Sub Station gun lockers
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•
•

Gun lockers located in Locker Room lockers
Locked in the trunk or other lock box in a vehicle

4. All firearms in the police facility will be stored:
• Chamber empty
• Slide open
• Safety on
• Magazine empty and/or removed from the weapon

This information has been redacted pursuant to N.C. General Statute 132 - Public Records.

This information has been redacted pursuant to N.C. General Statute 132 - Public Records.

This information has been redacted pursuant to N.C. General Statute 132 - Public Records.
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This information has been redacted pursuant to N.C. General Statute 132 - Public Records.

This information has been redacted pursuant to N.C. General Statute 132 - Public Records.
Storage and Handling of Shoulder Fired Weapons
1. Officers assigned a shotgun or rifle will use it only for official purposes (field operations,
training, etc.) during duty hours.
•

Additional firing or display for training, practice, or other use not authorized by this
or other applicable General Orders is strictly prohibited.

This information has been redacted pursuant to N.C. General Statute 132 - Public Records.

3. The officer assigned to the patrol vehicle or firearm will maintain accountability of all
shotguns and/or rifles during the tour of duty.
This information has been redacted pursuant to N.C. General Statute 132 - Public Records.
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•

Any deficiencies will be noted and reported immediately to the on-duty supervisor
and/or Range Master, who will remove the firearm from service (if the deficiency
renders the weapon unsafe and/or unserviceable). (4.3.1)

2. The officer will check the firearm and ammunition before loading to determine if it is the
correct gauge/caliber and is serviceable. The officer will check the chamber for rounds and,
if the weapon is clear, will load the magazine before placement inside the vehicle.
Unloading and Cleaning of Firearms
1. The following rules apply to all firearms being unloaded and/or cleaned in accordance with
Apex Police Department operations, whether or not issued by the department.
2. All firearms will be assumed to be loaded unless that firearm has been inspected, broken
down, and the handler has ensured the firearm is unloaded and not in working order.
3. All firearms will be unloaded and visually inspected to ensure the weapon is completely
unloaded prior to cleaning.
4. All weapons will be cleaned according to manufacturer’s recommendations and applicable
training.
5. No one will pull the trigger of a firearm at any time while inside the police facility,
classroom, or range facility, unless authorized for official purposes (i.e. defense of life),
without first having removed the magazine and ammunition, clearing the chamber, and
pointing the firearm inside the designated bullet trap.
6. All magazine(s) will be removed and all ammunition will be placed out of the way and away
from the weapon.
Review, Inspection, Approval and Maintenance of Weapons (4.3.1)
1. The Range Master has overall responsibility for the review, inspection, and maintenance of
all department owned/issued firearms and all personally-owned firearms authorized for onduty, off-duty and secondary use.
•

Prior to being issued, all firearms will be inspected and evaluated by the Range
Master or qualified designee. Unsafe firearms will not be issued and will be removed
from inventory.

2. The Chief of Police has the final approval authority for all firearms and firearm systems
intended for use by employees of the Apex Police Department in the performance of duty.
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3. Prior to the purchase of a new firearm or firearm system, the Range Master, or his/her
designee, will conduct appropriate research to determine if the firearm is appropriate for
use in the department.
4. Officers will inspect their firearms at the start of each shift and will notify their supervisor if
the firearm is malfunctioning, needs repair, or otherwise needs to be removed from service.
•
•

•
•

The supervisor will notify the Range Master to have the firearm removed from
service and a new one issued. (4.3.1)
The department will not assume any obligation relating to the repair or maintenance
of personally-owned firearms.
 In the event the Range Master rules a personally-owned firearm unsafe, it
will not be carried under any circumstances until repaired and then reinspected by the Range Master. (4.3.1)
It is the officer’s responsibility to keep his/her weapon clean, lubricated, free from
rust, barrel obstructions, etc., and serviceable at all times.
Officers who qualify with a personally-owned firearm will ensure that it is approved
by a department armorer and that the weapon is maintained in proper working
order in compliance with the manufacture’s specifications between inspections.

5. The Range Master will ensure all department owned/issued firearms are inspected and
preventative maintenance is performed a minimum of once each calendar year.
•
•

The armorer will complete form F601a - Firearms Maintenance Log, establishing that
the weapon has passed inspection.
The form will be maintained in the Armory. Once the weapon has passed its initial
inspection, it will be stored in a secured cabinet in the Armory until assigned to an
officer. (4.3.1)

6. Issued firearms will be inspected by squad/unit supervisors in accordance with General
Order 604 – Inspections.
Record Keeping (4.3.1)
1. A file will be maintained for each department owned/issued firearm.
•
•

The Range Master will ensure the file contains, at a minimum, records of the firearm
purchase, make, model, and serial number, all inspections, any service
needed/performed, weapon location, and final disposition.
The master file will be maintained in the Armory.

2. A separate file will be maintained for each personally-owned firearm authorized for official
use.
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•
•

The Range Master will ensure the file contains, at a minimum, form F601 - Personally
Owned/Off Duty/Secondary Weapon Approval Request showing approval, make,
model, serial number, and all inspections completed by a department armorer.
A copy of form F601 - Personally Owned Off-Duty/Secondary Weapon Approval
Request will be placed in the employee’s electronic file.

3. All ammunition will be recorded on form F601b - Armory Accountability Log.
4. All weapons will be logged on form F601c - Weapons Accountability Log.
5. At least annually, the Range Master will verify the serial numbers of issued firearm(s), as
well as, conduct an inventory and inspection of all firearms.
•
•

Documentation of the inventory and inspection will be submitted to the Chief of
Police by May 1st of the year following the inventory and inspection.
The date may be extended with the approval of the Chief of Police.

Training and Qualification (4.3.2)
Training
1. To maintain firearms certified status, all officers must satisfactorily complete all Apex Police
Department annual firearms qualification and re-qualification courses for each weapon they
are authorized to carry/use. (4.3.3)
•
•
•

If written or other tests are used during firearms training, officers must score at a
level considered “passing” for each test.
The level considered passing will be determined by the Range Master prior to
administering the test(s), unless the level is determined by regulation, this General
Order, or another written directive.
At no time will the passing score be lower than that required by the North Carolina
Criminal Justice Standards Division.

2. Only certified Firearms Instructors will conduct firearms related training. (4.3.3)
•

•

The Range Master is responsible for developing courses of fire for qualification
purposes that are consistent with written directives, North Carolina Criminal Justice
Standards Division requirements, and that will properly test an officer’s ability to
handle a firearm safely and demonstrate proficiency.
During firearms training and qualification exercises, firearms instructors act on
behalf of the Chief of Police and have the administrative and operational authority
over all matters necessary to conduct proper training and qualification including
employee range discipline, enforcing safety regulations, inspection of all weapons,
target scoring, record keeping, and supervising range assistants.
15

Issued and Authorized Firearms

3. Annual firearms training will include a classroom block of instruction, as well as range
activities that will ensure the minimum requirements of the North Carolina Criminal Justice
Education and Training Standards Commission, and any other regulations, are met and will
consist of, at minimum: (4.3.3)
• Legal updates, case law/policy reviews
• A review of the applicable regulations and written directives regarding use of force
• Training on the legal, moral, and ethical aspects of the use of firearms
• Safety training in handling firearms, including range rules and malfunctions
• OSHA required lead exposure information
• A review of nomenclature and basic fundamentals of marksmanship
• Demonstrated proficiency in the use of firearms (4.3.2)
4. The Range Master or authorized firearms instructor will document all firearms training in
agency records. (4.3.3)
•
•

Training will be documented in accordance with General Order 501 – Training
Organization and Administration.
At least annually, Form F-9 – North Carolina Training and Standards Firearms
Qualification Record will be completed and forwarded to the Training Coordinator or
Chief of Police for review and signature.

Targets and Scoring
1. The standard TQ-21 Qualification Target will be used for all courses of fire during
qualifications. The TQ-21 Qualification Target consists of a gray silhouette, containing a
black ring indicating center mass, printed on a white or off-white background.
•

If this target (TQ-21) is not available, another similar target may be used at the
discretion of the Range Master.

2. For handgun and rifle qualifications, a shooter will receive two points for each round that
strikes any gray area of the target, for a maximum possible score of 100%.
3. For shotgun qualifications, a target will be scored as follows:
• One point for each pellet of 00 buckshot striking any gray area of the target
• Eleven points for each 1 oz. slug striking any gray area of the target
• A shooter’s final score will consist of the combined total of 00 buckshot and 1 oz.
slugs fired for a maximum possible score of 100%
4. Shooters will not receive credit for a round landing outside of the gray area of the target.
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Qualification
1. Officers must demonstrate at least 85% accuracy, both day and night, with all firearms
authorized for official use (duty issued handgun, shotgun, off-duty firearm, etc.) during
annual qualification. Officers must also attended a Use of Force training and firearms
qualification as a condition of employment.
•
•

If assigned to carry a patrol rifle, the officer must demonstrate at least 90% accuracy
during qualification.
Officers primarily assigned to administrative positions such as Chief of Police, Deputy
Chief of Police, Division Commander, and others as authorized by the Chief of Police,
are not required to qualify with the shotgun or patrol rifle; however, if not qualified
annually, those officers will not carry or use any firearms with which they have not
qualified.

2. The weapon, ammunition, and primary holster used while on duty will be the same that is
used for qualification.
3. Clothing worn during training and qualification will be appropriate for the specific training
and the duty assignment of the individual officer.
4. Officers are given three attempts per qualification date to achieve the minimum required
qualification score.
•
•

Once the qualification process begins, all three attempts will be made in the same
day unless existing circumstances cause the firearm instructor to discontinue
shooting.
Officers who fail to qualify during any attempted course of fire may, at the discretion
of the Range Master, be required to undergo remedial training.
 The length and topics of the remedial training will be tailored to the needs of
the officer in an effort to help him/her improve his/her skills.
 All remedial training, regardless of length, topic or scope, will be
documented pursuant to applicable written directives.

5. In the event that an officer fails to qualify on the first or second attempt and shooting is
halted, the officer will not be permitted to return to full duty until he/she has successfully
completed qualification.
•
•

With the approval of the Chief of Police, the officer may be assigned to
administrative duty status until successful completion of qualification.
While the officer is assigned to administrative duty, he/she will surrender all his/her
department issued firearms, assigned vehicle, badge, and any other document that
would identify him/her as a police officer. The officer will not have arrest powers
while assigned to administrative duty status.
17

Issued and Authorized Firearms

6. Qualification and demonstration of proficiency on all required firearms is a condition of
employment for sworn police officers.
Failure to Qualify (4.3.3) (33.1.5)
1. Handgun
•

•

•

•
•
•

•
•

Upon the failure to qualify of any officer, the firearms instructor in charge of the
range will confiscate the handgun from the officer and notify the Administrative
Division Commander, who will then notify the Deputy Chief of Police and the Chief
of Police, through the chain of command.
 The officer's authority to carry the weapon will be immediately revoked by
the firearms instructor.
 The weapon will be secured and stored in the armory.
Any officer who fail to qualify with his/her issued handgun will immediately be
removed from the performance of law enforcement duties, including off-duty or
extra-duty employment involving law enforcement or armed security activities. In
addition the officer:
 Cannot carry a weapon under law enforcement authority
 Cannot carry an off-duty, personally-owned weapon without a valid North
Carolina Concealed Carry Permit, and then only under the same regulations
imposed on a civilian
 Cannot work a duty assignment where the use of police authority is required
 Cannot work in any field assignment
Any officer failing to qualify with his/her issued handgun may be assigned to a
temporary, administrative work assignment until successful completion of remedial
training and qualification course(s), or reasonable attempts to qualify are made. The
temporary administrative assignment should not exceed seven days.
The officer will be given an opportunity within a reasonable period (i.e. seven days
or as able to be scheduled by the Range Master) to demonstrate proficiency in the
course of fire.
During that period, the officer may participate in remedial training as directed by the
Range Master or Training Coordinator.
Remedial training will be fully documented and is the responsibility of the Range
Master to ensure compliance. Remedial training may include but is not limited to:
 Additional classroom training
 Additional practical shooting
 Instruction on shooting fundamentals
 Any other training as deemed appropriate by the Range Master
If the officer is able to demonstrate proficiency by a score 85% or higher, during that
period, the officer will be immediately returned to field assignment.
If the officer fails to demonstrate proficiency, he/she is deemed not qualified for
his/her position and the disciplinary process may be initiated.
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2. Shotgun and/or Patrol Rifle
•

•
•
•

•
•
•

Upon the failure to qualify of any officer, the firearms instructor in charge of the
range will confiscate the shotgun and/or patrol rifle from the officer and notify the
Administration Division Commander who will then notify the Deputy Chief of Police
and the Chief of Police, through the chain of command.
 The officer's authority to carry the weapon will be immediately revoked by
the firearms instructor.
 The weapon will be secured and stored in the armory.
The officer will be given an opportunity within a reasonable period (i.e. seven days
or as able to be scheduled by the Range Master) to demonstrate proficiency in the
course of fire.
During that period, the officer may participate in remedial training as directed by the
Range Master or Training Coordinator.
Remedial training will be fully documented and is the responsibility of the Range
Master to ensure compliance. Remedial training may include but is not limited to:
 Additional classroom training
 Additional practical shooting
 Instruction on shooting fundamentals
 Any other training as deemed appropriate by the Range Master
If the officer is able to demonstrate proficiency by a score 85% or higher for the
shotgun or 90% or higher for the patrol rifle, during that period, the firearm will be
assigned to the officer for duty use.
If the officer fails to demonstrate proficiency, the disciplinary process may be started
with the approval of the Chief of Police.
Officers who are assigned to the Special Response Team or another special
assignment where the proficiency on a specific weapon system is required may be
removed from that assignment.

Firearms Use Against Animals
1. The use of a firearm against an animal is justified only:
• For self-defense
• To prevent substantial harm to the officer or another
• When the animal is so badly injured that humaneness requires its relief from further
suffering, and only after attempts have been made to obtain assistance from Wake
County Animal Control
2. If conditions allow and the action can be completed safely to the officer and public, the
officer will use the appropriate, issued weapon (handgun or shotgun) to dispatch an animal.
•

The officer will complete and submit form F601d – Firearm Discharge Report
through the chain of command to the Chief of Police. (NOTE: At each level within the
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chain of command, an administrative review of the report is to be completed and
documented in the appropriate section of the form.) (4.2.1) (1.3.7)
3. If any action is taken against an animal, the on-duty supervisor will ensure that Wake
County Animal Control, the North Carolina Wildlife Commission, or other appropriate
agency is notified as follows:
• For any unusual or wild animal not normally seen in the Town of Apex (i.e. bear,
alligator, etc.), contact North Carolina State Wildlife
• Notification is not necessary for deer, raccoon, or other animals routinely in the
area, unless there are special circumstances
• For any domesticated animal (i.e. dog, cat, etc.) or any animal that is believed to be
rabid, contact Wake County Animal Control
4. Employees of the Apex Police Department will not take personal possession of any animal
that has been dispatched, destroyed, or killed in any manner.
Procedure Upon Discharge (Other than in authorized training or euthanizing animals)
1. When an officer negligently or intentionally discharges a firearm or discharges any weapon
in the performance of his/her official duties, other than for authorized training purposes or
the destruction of an animal, he/she will:
• Determine the physical condition of any injured person, ensure appropriate first aid
is provided, and appropriate medical personnel are dispatched to the scene (4.1.5)
• Notify the Communications Center and the on-duty supervisor of the circumstances
surrounding the weapon discharge as soon as possible
• If the discharge occurs outside the jurisdiction of the Apex Police Department, the
officer will also notify the local law enforcement agency having jurisdiction where
the discharge occurred, as soon as possible, and will provide sufficient details for
officers from that agency to respond appropriately and safely
• Remain at the scene unless injured, the situation remains hazardous, or the pursuit
of additional suspects is necessary, and relate sufficient information about the
incident to the on-duty supervisor to enable him/her to determine whether any
person is in need of medical attention, whether police should attempt to detain,
arrest or question any person, and what area(s) should be inspected or searched for
any weapon(s) and/or evidence
• Protect his/her weapon for examination and submit it to the on-duty supervisor or
other Apex Police Department command officer when requested
• Complete and submit form F601d – Firearm Discharge Report
 The report will include all pertinent details relating to the accidental or
intentional discharge of the weapon and will be submitted prior to the end of
the scheduled tour of duty, if on duty or, if off duty, within 24 hours
 The report is to be completed on all firearms discharges, including the
destruction of animals, but not including appropriate discharges during
authorized firearms training or for recreational purposes (4.2.1)
20

Issued and Authorized Firearms

•

•

•

 The completed report will be submitted to the Chief of Police, through the
chain of command (NOTE: At each level within the chain of command, an
administrative review of the report is to be completed and documented in
the appropriate section of the form) (4.2.2)
 In the event the officer who discharged the weapon is unable to complete
the report, the on-duty supervisor is responsible for completing the report as
soon as possible
Complete and submit form F701a – Use of Force Report when applicable and submit
the form to the Chief of Police, through the chain of command, for an administrative
review of the report (NOTE: At each level within the chain of command, an
administrative review of the report is to be completed and documented in the
appropriate section of the form) (4.2.2)
Not discuss the case with anyone except the on-duty supervisor, Watch
Commander, Division Commander for his/her assigned division, Deputy Chief of
Police, Chief of Police, assigned investigative personnel, Town of Apex
Administration, the assigned District Attorney, the agency-assigned attorney or
psychologist, the officer’s attorney, psychologist, clergy, or family member
Assume that he/she has been ordered by the Chief of Police to submit forms F601d
– Firearm Discharge Report, F701a – Use of Force Report, and any other required
report, and that the forms and reports are for administrative purposes and not for
use in any criminal proceeding
 Any officer, who refuses to submit a complete and truthful report in
compliance with this and other applicable General Orders, or at the direction
of the Chief of Police, will be guilty of insubordination
 Insubordination is prohibited by General Order 301 – Code of Conduct
and may result in action being taken against the employee pursuant
to the Town of Apex disciplinary policy
 Information contained in any such report and the fruits thereof are not
admissible in any criminal proceeding against the officer

2. Telecommunicators will:
• Dispatch the appropriate medical personnel, if needed
• Ensure the on-duty supervisor is notified
• Make additional notifications as directed by the on-duty supervisor
3. On-duty Supervisor will:
• Initiate notifications pursuant to General Order 711 – Notification Matrix
• Respond to the location of the weapon discharge and protect the scene and all
associated locations by sealing off the immediate area and removing non-essential
personnel, pending an investigation
 If the discharge occurs outside the jurisdiction of the Apex Police
Department, the on-duty supervisor will ensure that the local law
enforcement agency having jurisdiction where the discharge occurred has
been notified and will assist that agency, to the extent possible
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•
•
•
•
•

 If the location is within Wake County or in an adjoining county, the on-duty
supervisor will respond to the location
 If the location is outside that area, the on-duty supervisor will advise the
Patrol Division Commander, who will determine, in consultation with the
Chief of Police, what response is appropriate
Maintain security of any evidence and initiate a preliminary investigation
Notify the Criminal Investigations Division Commander
Identify all witnesses, including police and civilian personnel, ensuring that witnesses
remain separated
Brief arriving command officers who require administrative information, in order to
reduce the number of times the involved officer must repeat the details of the
incident
Designate a central staging area for the news media (NOTE: Only the Chief of Police
or authorized designee will release details of the incident to the news media)

4. Criminal Investigations Division Commander will:
• Respond to the location of the firearm discharge (NOTE: If unavailable, the Chief of
Police will designate an appropriate staff member to fill this role)
 If the location is within Wake County or in an adjoining county, the Criminal
Investigations Division Commander and/or his/her designee will respond to
the location
 If the location is outside that area, response will be determined by the Chief
of Police
• Examine the weapons of all officers present at the time of the discharge
• As soon as practical, take custody of the officer’s weapon, all magazines, and duty
belt and secure the weapon(s) involved
 These items will be secured as evidence and will be turned over to the Wake
County City County Bureau of Identification (CCBI) and/or the North Carolina
State Bureau of Investigation (SBI)
 Documentation of the release of the items will be made in accordance with
General Order 801 - Management and Control of Evidence and Property
 Whenever possible, securing the weapon from the officer involved should be
done away from the immediate area of the scene and out of public view
 NOTE: Neither the weapon nor magazines will be unloaded or tampered
with and all equipment will remain on the duty belt
• In consultation and with approval of the Chief of Police, request the North Carolina
State Bureau of Investigation (SBI) to assume criminal investigative responsibility of
the incident if injury or death resulted
 The SBI may contact the CCBI to respond, process the scene, and assist in the
investigation pursuant to a Memorandum of Understanding between the
agencies
• Determine if it is necessary to obtain a search warrant before conducting any crime
scene search
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5. Range Master or designee will:
• In consultation and with approval of the Chief of Police, issue another firearm to the
officer
• In cases where the officer is suspected of criminal behavior, or in matters where it
would be in the officer’s best interest not to do so, issuance of a weapon will be
authorized by the Chief of Police, or his/her designee
• Coordinate an inspection of the weapon(s) involved and ensure a written report is
prepared and submitted to the Chief of Police regarding the operating condition of
the weapon
6. The Administrative Division Commander will:
• Arrange for a communication and video recording(s) of the incident to be made by
the Communications Center and forward to the Deputy Chief of Police
7. The Deputy Chief of Police will:
• Initiate an internal investigation into the incident pursuant to General Order 302 –
Personnel Complaint Investigations (4.2.2)
Flying Aboard a Commercial Aircraft While Armed (SOURCE: US Department of Homeland
Security)
1. The Code of Federal Regulations (CFR) (1544.219 – Carriage of Accessible Weapons)
authorizes a law enforcement officer to board an aircraft with a firearm and provides
procedures that must be followed.
•

All Apex Police Department officers will adhere to the CFR when official duties
necessitate the carrying of a firearm aboard an aircraft.

2. Only full-time, sworn police officers who are authorized and qualified to carry a
department-issued firearm will be allowed to request permission to board an aircraft with a
firearm.
3. Approval will only be given when the officer has an operational need to carry a firearm
aboard an aircraft pursuant to official duties and in accordance with applicable federal
regulations.
4. Prior to being authorized to carry a firearm aboard an aircraft, officers must be certified to
do so by successfully completing a course of instruction “Law Enforcement Officers Flying
Armed” as approved by the Transportation Security Administration (TSA).
5. An officer needing to board an aircraft with a firearm will submit a written request, through
the chain of command, to the Chief of Police. The request will contain the following:
• Reason why the mission requires the officer to travel by aircraft in an armed
capacity (NOTE: The stated reason must be consistent with CFR prerequisites)
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•

•

A copy of the officer’s TSA approved training certificate indicating the date of
training, sponsoring agency for the training, and date of lesson plan taught (i.e. US
Department of Transportation lesson plan for Law Enforcement Officers Flying
Armed dated December, 2001)
Expected dates of travel including airline, flight numbers, departing and arriving
airports, and complete itinerary

6. If approved, the Chief of Police will prepare an Original Letter of Authority containing the
above information and will return it to the officer.
•

At least two letters with original signature will be prepared, along with two copies of
each.

7. The Chief of Police will authorize the Communications Manager, or his/her designee, to
transmit a message via the National Law Enforcement Telecommunications System (NLETS)
authorizing the officer to fly while armed.
•
•
•
•

The message will be sent to the Transportation Security Operations Center (TSOC)
via ORI VAFAM0199.
The TSOC will transmit a receipt to the Apex Police Department Communications
Center containing a Unique Alphanumeric Identifier.
The NLETS message should be sent a minimum of 24 hours prior to travel.
If travel plans change after the receipt message is received, a new NLETS message is
required.

8. On the day of travel, the officer must check in at the airline ticket counter, identify
him/herself, and present the Original Letter of Authority.
•

The officer will complete the armed traveler paperwork as provided by the airline
staff and proceed to the Armed Law Enforcement Officer (LEO) Security Checkpoint.

9. At the Armed Law Enforcement Officer (LEO) Security Checkpoint, the officer will:
• Provide the Unique Alphanumeric Identifier from the NLETS receipt message
• Display his/her Apex Police Department badge and identification card
• Provide his/her airline boarding pass
• Provide a second form of government identification (i.e. a driver license, passport,
etc.)
• Provide all other required airline paperwork, including a Person Carrying Firearms
Form (PCFA)
10. Complete the Law Enforcement Officer (LEO) logbook at the direction of TSA and/or airport
police officer(s).
11. At the boarding gate, the officer will:
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•
•

Provide the airline armed traveler paperwork and inform the gate agent of his/her
presence and status
Meet with the Pilot in Command, Federal Air Marshalls, Federal Flight Deck Officers,
and/or other law enforcement officers onboard as directed

12. Airlines are not required to grant permission for a local law enforcement officer to fly while
armed. As such, all officers will work with airline representatives and follow their
procedures.
13. Pursuant to federal regulations, officers are not allowed to carry mace, pepper-based spray,
or any chemical agent on board an aircraft for any reason, at any time.
14. Officers desiring to carry a weapon in checked baggage will become familiar with and
comply with applicable regulations.
Annual Analysis (4.2.4)
1. The Deputy Chief of Police, or his/her designee, will review all forms F601d – Firearm
Discharge Reports submitted during the year and will conduct a documented analysis of all
firearms discharge incidents to identify, at a minimum, the following:
• Patterns or trends that may indicate potential training needs
• Patterns or trends that may require policy modification
• Patterns or trends that are revealed in the context of past evaluations and analysis
2. The analysis will be completed annually and submitted to the Chief of Police, through the
chain of command, no later than January 31 of the year following the period subject to the
analysis.
•

This date may be extended with the approval of the Chief of Police.

Text in “Green” denotes a significant change in policy
BY ORDER OF:

John W. Letteney
Chief of Police
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